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Report for Week Ending 28 May 1958
from
FORMS MANAGEMENT BRANCH

1. Contributions

e Tensible

-><(l) Completed 29 actions requiring the printing of 157,000
: copies or sets of blank forms. This represents a decrease
of 1 action and a decrease of 272,650 copies or sets com-
pared to last week. ’ '

/ (2) Seven new and seven revised forms were a,pproved.;
¥(3) One form was mede obsolete.

/(4) As & result of the ocoordination of & request from- for FOIAb3b1
a "Message Center Routing S1ip," was sble through the cooper-
ation of 00/C to revise the "00/C Messege Center Routing Slip,"
Form No. , to serve voth of the offices concerned. This
form, formerly e l part carbon interleaved set, will now be
a 5 part NCR form. The coneolidation of the needs of both
offices into a single form will eliminate the need for both
double ordering and double stocking.

b. Intangible

V. (1) Material samples (Hecto masters) offered by the low bidder
on Form 800a were tested and approved.

. 25X1A9a
J (2) Provided records and sssicted NG, 05, i determining
the pment best sulted from a security stendpoint for
all forms. At present 33 been approved for
0/8 use - 309 Agency forms an FOIAb2

25X1C4a ded two meetings of the oc Co ,
rocedures, chalr I Ve vill c nti ‘
25X1A8a 3 tics on 25X1A9a

te closely wi P, and 0S8 and Logistics on
this matter.

2. Assignment - Active ‘
v (1) Eleven new and fifteen revised forms are pending.
7 (2) Eight Employee Suggestions are being evaluated.
’ (3) Progress is being made in the Forms Survey in the Printing

Services Division. Four new forms were developed during the
week end are presently being printed.
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3. News

< a. Investigated complaints on melfunctioning of Forms T17 and 1K.
Procurement Div/OL and the manufacturers concerned were informed
and are cooperating.

s S FOIAb2

¢. Arrangsments have been made for me 4o inspect the new
Davidson Corporations Dav-O-Matic Offset Systems Fress
‘l{ tomorrow. Two of these new presses are being ordered by the
Army (ACSI) for use in their improved information reporting
. system.
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